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[Date]


[Full Name]
[Current Role]
[Home Address Line 1]
[Home Address Line 2]



Dear [First Name],


SUCCESSFUL COMPLETION OF PROBATIONARY PERIOD


I am pleased to advise that you have now successfully completed the six months probationary period.

Since the time of your appointment, you have demonstrated the ability to perform the duties outlined in your role. You have achieved several strong work out-comes and you have managed a range of challenges effectively.

Thank you for the contribution that you have made to the [enter congregation or presbytery name] so far and I look forward to continuing to work with you.


Sincerely,




[Manager Name]
[Position Title]
[Congregation or Presbytery Name]
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