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	Uniting Church in Australia
Synod of Victoria and Tasmania
	Ministers Retirement Notice

	
	
	Version: 08/06/2023


	
This form is to be completed by a minister when giving notice of retirement.  

On completion of this form please forward to your Presbytery PRC for noting.

Presbytery on approval please forward to:

The Secretary of the Placements Committee
eLM, 29 College Crescent
PARKVILLE VIC 3052


SECTION 1: GENERAL INFORMATION – TO BE COMPLETED BY MINISTER 
	Minister’s Name
	

	Address
	

	Contact Numbers
	Mobile
	Home

	
	
	

	Current Placement 
	

	Treasurer’s Name
	

	     Contact Details
	

	Accrued leave entitlements
	Taking annual leave 
before retiring
	Taking long service leave

(submit LSL application form
	Being paid out long service leave

(submit LSL application form)

	
	Yes
	
	No
	
	Yes
	
	No
	
	Yes
	
	No
	

	Retirement date (usually end of month of final stipend payment)
	
	Please indicate below the Retirement Regulation relating to this minister






	2.6.1(d)(i)(1) – over 55
2.6.1(d)(i)(2) – medically unfit 

2.6.1(d)(i)(3) – other reason

2.6.1(d)(ii) – temporary retirement

	Removal Information
	Address
	Preferred Date

	
	
	

	Retirement Presbytery

(ask for transfer if changing presbyteries)
	

	Minister’s Signature
	
	Dated
	


SECTION 2: PRESBYTERY RECORD
	Presbytery of:
	
	

	
	
	Date of Recording

	Recorded by PRC
	
	

	
	PRC - Please Sign your name above
	PRC - Please Print your name above


SECTION 3: PLACEMENTS COMMITTEE RECORD

	Meeting date
	


	Signed by Placements Committee Secretary
	


Planning for Retirement
Regulations re Retirement

2.6.1 (d)
A Minister may retire

(i)
permanently

(1)
after reaching the age of 55,

(2) 
on the issue of a medical certificate by the Synod’s Medical Advisers that the Minister is unfit for active service and the Beneficiary Fund has determined a pension will be paid, or

(3)
for any other reason which the Placements Committee after consultation with the Presbytery considers sufficient;

(ii)
temporarily for a defined period with the approval of the Placements Committee of the Synod on the recommendation of or with the concurrence of the Presbytery on the issue of a medical certificate by the Synod’s Medical Advisers that the Minister is temporarily unfit for active service and the Beneficiary Fund has determined a pension will be paid. Such temporary retirement may be extended or varied by the Placements Committee and at the end of the period of temporary retirement the Minister shall be available for active service or seek permanent retirement.
Please give at least 3 months’ notice to your PRC and Church Council or equivalent body of your intended retirement date. The date of retirement is the end of the month when the last stipend is paid, not the day of the farewell or when the final period of leave starts. 

This form will initiate contact with:

· The Minister’s Presbytery –through the Pastoral Relations Committee (PRC);

· The Placements Committee – PRC is responsible for passing this form to the Committee;

· Payroll and MBA – Placements Committee will pass the form to Payroll Services; 

· Removals – Placements Committee will make initial contact with Property Services; and

· Mercer: Beneficiary Fund XE "Beneficiary Fund"  – Placements Committee will make an initial contact. The minister will also need to contact the Fund directly.

Notes about:

· MBA – any credit that is paid out after retirement is taxable

· Removal costs – the Synod meets reasonable removal costs. Property Services administers removals (03 9116 1920) 
· Supply - If you wish to be available for supply please contact your PRC and the Placements Committee Secretary. 
When / How To Use This Form
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