MBA INFORMATION
1. Ministers Benefit Account is salary sacrifice account must be administered by 3rd party ie Synod or Treasurer.  This means that your take home pay is decreased as well as your tax.  There is no tax on money in MBA
2. Ministers Benefit Account must be approved by the church council as part of your remuneration package.

3. Max 30% stipend + 100% allowances and must be used for eligible expenditure

4. MOST expenses may be paid from a Minister’s Benefits Account. The following expenses cannot be paid from an MBA

· Fines or penalties

· Taxation levies

· Payment for the preparation of annual taxation returns
· Child Support or other Centrelink payments

· Offerings

· Donations to Deductible Gift Recipients

· Expenses that will be claimed as Tax Deductions

· Cash Withdrawals

5. Car loans can be paid from your MBA 

6. House loans can be paid from your MBA.  A copy of the loan agreement or loan statement is required for a loan to be paid from an MBA.  There are tax implications if the relevant house is being rented.

7. Now that most expenses can be paid from the MBA i.e. groceries, clothing, holiday etc most ministers go for the max amount in their MBA.
8. The Memorandum regarding the Revised Guidelines for MBA is available on website as follows: http//victas.uca.org.au choose “Synod Committees & Forms” then “Accounting Services” and link on right of page “Ministers Benefit Account” then “Update 04/09”
9. Best way to operate an MBA is with an ANZ corporate credit card organised by this office.  MBA Credit Card is a corporate Card issued to an individual. You will not be able to have an ANZ corporate credit card if your treasurer administers your MBA

10. So assume you have received approval for MBA and it is administered by Synod.  This is how it will work at the Synod When you start you are sent out an info pack including a letter explaining how the system works and 3 individual MBA Acquittal forms.  

11. The church can claim the GST component on eligible expenditure made from the MBA.  This GST will be refunded to the congregation. i.e. buying petrol of $88.00 the full amount of expenditure of $88.00 is deducted from the MBA but the GST of $8.00 will go to the congregation.   The congregation will receive the GST credits.

12. For us to claim the GST on the congregations behalf it is important to obtain receipts as follows:

· Less than $82.50 the receipt must describe the goods purchased or say “GST inclusive.

· Over $82.50 you need to obtain a Tax Invoice.  A Tax Invoice must be titled “Tax Invoice”, display the ABN & itemise the GST or indicate “GST inclusive” near the total of the expenditure.

13. Until a credit card is issued you can operate your MBA as follows:
· Invoices can be paid directly from the MBA if sent in with the appropriate Acquittal

· Receipts can be reimbursed from the MBA.  We must have documentation for re-imbursement.  Send in receipts with the appropriate Acquittal.

14. If you prefer not to use a credit card you can operate the account without one and follow the above procedures

15. When you receive you credit card you put all your MBA expenditure on your Credit Card. Only use this card for MBA expenditure.  At the end of the day put receipts into special MBA folder.  When the credit card statement comes authorise the expenditure.   Attach the relevant receipts and send into the Synod office within 7 days.  Don’t forget to sign the ANZ Acquittal as this is your authorisation to us to deduct money from your MBA account.

