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Did you know that we can only claim GST for your congregation if we have valid documentation.
Tax Invoice 

 
 A valid Tax Invoice requires the following information: 

Tax Invoice ($82.50 - $999.99)

·         Words stating “Tax Invoice”

·         Supplier Address

·         Supplier ABN

·         Amount of GST, or words that indicate that GST is included

Tax Invoice ($1,000.00 & over)

·         Words stating “Tax Invoice”

·         Supplier Address

·         Supplier ABN

·         Name of Recipient

·         Address of Recipient

·         Description of purchase 

·         Amount of GST, or words that indicate that GST is included

All the above must be visible on the documentation.  
A common occurrence is for ministers to photocopy the Tax Invoice with the credit card slip attached.  Sometimes this results in the required information being covered (eg ABN or the words “Tax Invoice”) by the credit card slip.  We need to see all the required information to claim the GST, could you please ensure that all the required information of the Tax Invoice is visible.

 
Expenditure less than $82.50
To claim the GST for expenditure less than $82.50 we need some evidence of     expenditure and a relevant description of the expenditure.  It would be preferable to have a Tax Invoice, however where this is not available, a receipt will suffice.
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