
MBA NEWSLETTER NO.127
PAYMENT OF ANZ STATEMENTS WHILE ON LEAVE

Accounting Services is able to pay ANZ statements that are issued while an MBA holder is on leave.  To enable payment of these ANZ statements we require clear instructions.
In particular, we need clear authorisation from the MBA holder to pay the ANZ statement while they are on leave.  This authorisation must include the dates that the MBA holder will be on leave. 

This authorisation can be by email or by sending in an MBA ANZ Card Payment  Acquittal  Form with all your ANZ receipts.
Note also:
· If an ANZ statement is late and you have not received the statement before going on leave please include this information on your authorisation along with the dates of your leave. 
· When you return from leave please collate all outstanding receipts and send into us marked “ANZ GST Only”. 
Bernice & Deep
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