[image: ]MANDATORY RECORDING OF WORKER VACCINATION STATUS


The Synod of Victoria and Tasmania has produced this sheet and the attached form to assist Church Councils to meet their obligations in relation to vaccinations of authorised workers and the record keeping required for that. 

Under current Victorian COVID-19 Health Directions, on and from Friday 15 October, 2021 an employer must collect, record and hold vaccination information if a worker is, or may be, scheduled to work outside the worker’s ordinary place of residence.

The vaccination information must be kept up-to-date at all times, and must be made available if requested by an authorised health officer.

An employer of a worker must not permit a worker who is unvaccinated to work for that employer outside the worker’s ordinary place of residence. 
If an employer does not hold vaccination information about a worker, the employer must treat the worker as if the worker is unvaccinated.  

While there appear to be some exemptions under certain circumstances from the requirement to gather this information from Ministers and other faith leaders, it is strongly recommended that vaccination stus information be requested from Ministers to ensure compliance in all situations.

To protect the privacy of all individuals, the information gathered must be stored securely.  it is recommended that before collecting vaccination status information, two (2) people be nominated as the only people who will have access to the information gathered, e.g. Church Council Chair, Secretary, Administration Officer(or others as appropriate).
Definitions:
· A worker includes both paid and unpaid (volunteer) people who perform any kind of work on behalf of the Church outside their place of residence
· If the employer collects information that a worker is partially vaccinated, the employer must also collect, record and hold information about whether that worker has a booking to receive, by the second dose deadline, a dose of a COVID-19 vaccine that will cause the worker to become fully vaccinated. 
· A person is fully vaccinated if the person has received two or more doses of a COVID-19 vaccine. 
· A person is partially vaccinated if the person has received one dose of a COVID-19 vaccine and is not an excepted person. 
· A person is unvaccinated if the person has not received a dose of a COVID19 vaccine and is not an excepted person. 
· A person is an excepted person: 
· (a) if the person holds certification from a medical practitioner that the person is unable to receive a dose, or a further dose, of a COVID-19 vaccine due to a medical contraindication; or 
· (b) if the person holds an Australian Immunisation Record (AIR) form stating that the person is unable to receive a dose, or a further dose, of a COVID-19 vaccine due to an acute medical illness (including where the person has been diagnosed with SARS-CoV-2).  A certificate issued by a medical practitioner is no longer acceptable proof of a medical exemption to vaccination.
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CONFIDENTIAL
Access to this information is strictly limited to the authorised people named below, Synod or Presbytery nominated persons if necessary for wider compliance, 
or by an Authorised Person as defined under the Public Health & Wellbeing Act 2008 eg Public Health Officer, Worksafe Australia officer etc.

Name of Congregation or worksite:			…………………………………………………………………..
Authorised people who may access this information:      	1) ………………………………………………………   (Position: ……………………………….)
							2) ………………………………………………………   (Position: ……………………………….)

	
	FULLY 
VACCINATED
	
	PARTIALLY 
VACCINATED
	
	UNVACCINATED
 – EXCEPTED

	Worker (name)
	2nd Dose 
date received
	3rd Dose 
date received
	Vaccination Certificate Number (if available OR what evidence provided)
	Vaccine
(Pfizer/ AZ/
Novavax/
Moderna)
	
	1st Dose 
date received
	2nd Dose booking date
	Vaccine
(Pfizer/ AZ/
Novavax/
Moderna)
	
	Aust Immunisation Record (AIR Form) seen by (name)
	Date shown on AIR form 
	Medical practitioner shown on AIR form 

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	



The above information last updated on:    (date) ……./……/2022
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