Job Safety Analysis (JSA) Template [image: UCA006_FCCMYK_LR] 
	             

Title: Job Safety Analysis Template– (Insert Activity / Job)
[bookmark: Roof_Safety_Survey_Form]
	JOB SAFETY ANALYSIS DETAILS

	Congregation name / Location: 

	Contact Person / Congregation Leader:
	

	Contact phone no.:
	

	Contact email address:
	

	Health and Safety Representative (if applicable)
	

	JOB SAFETY ANALYSIS DETAILS

	Work activity:
	
	Location:
	

	Who is involved in the activity:
	
	This Job Analysis has been authorised by:
Name: 
Position:
Signature:
Date:

	Plant and equipment used:
	
	

	Maintenance checks required:
	
	

	Tools used:
	
	

	Materials used:
	

	Personal Protective Equipment:
	

	Certificates, permits and approvals required
	

	Relevant legislation, codes, standard SDS etc. applicable to this activity 
	



	
JSA Action Steps 

	Activity
List the steps required to perform the activity in the sequence they are carried out
	Hazards
Against each step, list the hazards that could cause injury when the task is performed
	Inherent 
Risk 
Score
(before risk controls are applied)
	Risk Control Measures
List the control measures required to eliminate or minimise the risk of injury arising from the identified hazard
	Residual 
Risk Score
(after risk controls are applied)
	Responsibility
Write the name of the person responsible to implement the control measure identified
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	THIS JOB SAFETY ANALYSIS HAS BEEN DEVELOPED IN CONSULTATION WITH OUR WORKERS AND VOLUNTEERS, HAS BEEN READ, UNDERSTOOD AND SIGNED BY ALL PERSONS UNDERTAKING THE WORKS:

	Print Names:
	Signatures:
	Dates:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	REVIEW NO.
	01
	02
	03
	04
	05
	06
	07
	08
	09

	Initial:
	
	
	
	
	
	
	
	
	

	Date:
	
	
	
	
	
	
	
	
	


	





[bookmark: _GoBack]Risk Rating Matrix 
The Risk Matrix provides a guide to assist in objectively assessing the risk potential and subsequent Control Measures to be put in place to adequately manage the risk.  
It is suggested that the use of this risk matrix is undertaken by at least 2 persons and the resultant risk ratings are based on the current control measures you have put in place.

Risk Rating Matrix (For Safety and Environment)
 1st What is the most probable consequence of the unwanted event, incident or circumstance occurring?
 2nd What is the realistic likelihood of the unwanted event, incident or circumstance occurring?
 3rd Use the Matrix below to see where the criteria from the Consequence and the Likelihood tables intersect 

Risk Rating Matrix and Definitions
	Consequence

	

Likelihood
	
	1 - Insignificant 
	2 - Minor 
	3 - Moderate 
	4 - Major 
	5 - Severe 

	
	A -Almost certain 
	Medium
	High
	High
	Extreme
	Extreme

	
	B - Likely 
	Medium
	Medium
	High
	Extreme
	Extreme

	
	C - Possible 
	Low
	Medium
	Medium
	High
	Extreme

	
	D - Unlikely 
	Low
	Low
	Medium
	High
	High

	
	E - Rare 
	Low
	Low
	Low
	Medium
	High


	Likelihood

	  Descriptor
	Level
	Definition

	Almost certain
	A
	Will occur in most circumstances (greater than 90% chance of occurring)

	Likely
	B
	Will probably occur in most circumstances ( 51 to 90% chance of occurring)

	Possible
	C
	Might occur at some time (21  to 50% chance of occurring)

	Unlikely
	D
	Could occur at some time (1 –to 20 % chance of occurring)

	Rare
	E
	May happen only in exceptional circumstances when the activity is undertaken (less than 1% chance of occurring)



	Consequence

	Descriptor
	Level
	Definition

	Severe
	5
	Fatality or permanent disability

	Major
	4
	Lost time injury or illness

	Moderate
	3
	Medical treatment injury or illness

	Minor
	2
	First Aid injury or illness

	Insignificant
	1
	Injury or illness not needing First Aid








	Descriptor
	Risk acceptance guide
	Action

	Extreme
	Not acceptable
	Notify Church Contact Person / Synod Manager, Synod Safety Team and Risk and Insurance Services immediately. Corrective actions should be taken immediately. Cease or isolate source of risk.

	High
	Generally (in most circumstances) not acceptable
	Notify Church Contact Person / Synod Manager, Synod Safety Team and Risk and Insurance Services immediately. Corrective actions should be taken within 48 hours of notification.

	Medium
	Generally (in most circumstances) acceptable
	Notify Church Contact Person in Congregation and/or HSR. Contact Person and/or HSR to follow up that corrective action is taken within 7 days.

	Low
	Acceptable
	Notify Church Contact Person in Congregation and/or HSR. Contact Person and/or HSR to follow up that corrective action is taken within a reasonable time.
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