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Use this as a guide for information to display on noticeboards in church, hall and other buildings. This guide has been 

developed to ensure consistency throughout The Uniting Church in Australia VicTas. 

Use and location 
Health and Safety noticeboards should be used as a means of communicating Health and Safety information to 

workers, visitors, contractors and congregation members.  

The noticeboards should be located in common/prominent area within Church buildings. 

Noticeboards should not be placed in a location where they would create additional hazards, i.e. restricting access to 

fire safety equipment. 

Content 
Health and Safety noticeboards should contain the following: 

1 “If you are injured” 
poster - for Victoria 

 

 2 “Workers 
rehabilitation and 
compensation” 
poster – for 
Tasmania 

 

 3 OHS Policy – 
countersigned by 
Church Council  

 

 4 Incident Reporting 
Flowchart 

 

 

 

    

5 Health & Safety 
Contact Person 

 

6 First Aid Officers 

 

7 Fire Warden/s 

 

 

8 Emergency 
Telephone Numbers 
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9 Emergency Flip Chart 

 

10  AED Location (or 

nearest AED) 

 

11 First Aid Kit    

location 

 

 

 

Other considerations for inclusion on Health and Safety noticeboards include: 

 copies of the UCA Occupational Rehabilitation and Return to Work Policy, OHS Consultation and Issue 

Resolution Policy and OHS Issue Resolution Flowchart; 

 Health and Safety Committee meeting minutes (if any);  

 safety alerts relevant to the local area (if any); and 

 any other information related to the local area / Church. 

 

Safe Church standards information to be displayed in general areas: 

 

1 Child Safe Principles 
poster 

 

 2 Keeping Children 
Safe Statement of 
Commitment – 
signed 

 

 

 3 Culture of Safety 
Contact Person 
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Safe Church standards information to be displayed in areas where children gather: 

 Tools for listening 

1 Disclosure and 

Reporting Flowchart 

 

 2 Tools for listening 

 

Health and Safety Noticeboards should not contain 
 Personal advertisements 

 Flyers, brochures etc. not relating to health and safety 

Maintenance 
Health and Safety noticeboards shall be maintained as per agreement by the local Church Council. 

 

DOCUMENTATION IS AVAILABLE ON THE UCA WEBSITE OR BY CONTACTING THE SYNOD SAFETY OFFICER 


